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A. COPYRIGHT NOTICE: Copyright © 2023 – Property Records Industry Association (“PRIA”).  All 
rights reserved. 
 

B.  LICENSE:  This completed PRIA work product document (the “Completed Work”) is made 
available by PRIA to members and the general public for review, evaluation and comment only.   
 

C. PRIA grants any user (“Licensee”) of the Completed Work a worldwide, royalty-free, non-exclusive 
license (“License”) to reproduce the Completed Work in copies, and to use the Completed Work 
and all such reproductions solely for purposes of reviewing, evaluating and commenting upon the 
Completed Work.  NO OTHER RIGHTS ARE GRANTED UNDER THIS LICENSE AND ALL OTHER RIGHTS 
ARE EXPRESSLY RESERVED TO PRIA.  Without limiting the generality of the foregoing, PRIA does 
not grant any right to: (i) prepare proprietary derivative works based upon the Completed Work, 
(ii) distribute copies of the Incomplete Work to the public by sale or other transfer of ownership, 
or (iii) display the Completed Work publicly. Comments on the Completed Work must be sent to 
PRIA.  
Any reproduction of the Completed Work shall reproduce verbatim the above copyright notice, 

the entire text of this License and the entire disclaimer below under the following header: 

This document includes Completed Works developed by PRIA and some of its contributors, 

subject to PRIA License. “PRIA” is a trade name of the “Property Records Industry Association.”  

No reference to PRIA or any of its trademarks by Licensee shall imply endorsement of Licensee's 

activities and products. 

D. DISCLAIMER:  THIS COMPLETED WORK IS PROVIDED "AS IS.” PRIA AND THE AUTHORS OF THIS 
INCOMPLETE WORK MAKE NO REPRESENTATIONS OR WARRANTIES (i) EXPRESS OR IMPLIED, 
INCLUDING, BUT NOT LIMITED TO, WARRANTIES OF MERCHANTABILITY, FITNESS FOR A 
PARTICULAR PURPOSE, TITLE OR NON-INFRINGEMENT; (ii) THAT THE CONTENTS OF SUCH 
COMPLETED WORK ARE FREE FROM ERROR OR SUITABLE FOR ANY PURPOSE; AND, (iii) THAT 
IMPLEMENTATION OF SUCH CONTENTS WILL NOT INFRINGE ANY THIRD-PARTY PATENTS, 
COPYRIGHTS, TRADEMARKS OR OTHER RIGHTS.  IN NO EVENT WILL PRIA OR ANY AUTHOR OF 
THIS COMPLETED WORK BE LIABLE TO ANY PARTY FOR ANY DIRECT, INDIRECT, SPECIAL OR 
CONSEQUENTIAL DAMAGES FOR ANY USE OF THIS COMPLETED WORK, INCLUDING, WITHOUT 
LIMITATION, ANY LOST PROFITS, BUSINESS INTERRUPTION, LOSS OF PROGRAMS OR OTHER 
DATA ON ANY INFORMATION HANDLING SYSTEM OR OTHERWISE, EVEN IF PRIA OR THE 
AUTHORS OR ANY STANDARD-SETTING BODY CONTRIBUTORS TO THIS COMPLETED WORK ARE 
EXPRESSLY ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. 
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Introduction 
Government offices generate both electronic and paper certified copies of documents in 

their custody for a variety of purposes.  This paper sets forth the consensus reached on 

best practices for producing certified copies of land records. 

 

Usually, a certified copy is accepted as a true and accurate representation of the document on 

file with the custodian.  Typically, state statutes make clear that a certified copy is as effective as 

the original.  By law, electronic certifications carry the same force and effect as a paper 

certification. 

  

An initial review of state statutes reveals that there are varying definitions for certified copy 

content.  The list of state statutes reviewed is available on the PRIA website at the following 

URL:   

https://member.pria.us/files/resource_library_files/Real_Property_Law_Legal_Issues/Statute

s_Research_POST.pdf  

 

 

 

https://www.uniformlaws.org/committees/community-home?CommunityKey=2c04b76c-2b7d-4399-977e-d5876ba7e034#:~:text=The%20Uniform%20Electronic%20Transactions%20Act,Uniform%20Law%20Commission%20in%201999.
https://member.pria.us/files/resource_library_files/Real_Property_Law_Legal_Issues/Statutes_Research_POST.pdf
https://member.pria.us/files/resource_library_files/Real_Property_Law_Legal_Issues/Statutes_Research_POST.pdf


 

 

Best Practices 
The following statements describe best practices for producing a certified: 
 

1. The document to be certified should originate from the recorder’s repository. 

 

2. Certified documents should meet applicable state statutes, guidelines, and legal requirements. 

 

3. A certified copy should contain the following attributes to indicate that it is certified: 

• Signature of an authorized person in the recorder’s office 

• Jurisdiction’s seal 

• Jurisdiction and state identification 

• Date of certification 

• Number of pages contained in the document 

• Certification statement, e.g., “I hereby affirm that this document is a true certified copy of 
the document recorded in the land records of ABC County…” 

 
4.   Only documents in their entirety should be certified. 

 
5. The certification mark should be placed on either the first or the last page of the document, 

easily identifiable and distinct from the document text. 
 

6. The certifier of the document should be the custodian of record and able to be identified and 
authenticated.    

 
7. Jurisdictions are encouraged to provide a method to verify that the certification is a true and 

correct copy. 
  
The following statements describe additional best practices applicable to an electronically certified 
document: 

 
1. The certified document should be tamper-evident. 
 
2. A secure electronic signature should be used. 

 
3. Jurisdictions should accept electronically certified documents that meet these best practices, 

unless prohibited by law. 
  



 

Benefits of Electronically Certified Documents  
  

1. Consistency and acceptability across the nation 

 
2. Easier detection of altered or forged certified documents 

 
3. Ability to have a distinguishable certification mark on each page indicating that page number in 

relation to all pages in the document for easy validation, e.g., page one of five.  
 

4. Improved customer experience through online accessibility 

 
5. Enhanced business continuity 

 
6. Reduced labor and supply costs for the recorder’s office 

 
7. Increased confidence for recipient that the copy is an exact reproduction of the original 

  



 

 

Conclusion 
 

PRIA acknowledges that the practice of making and sending certified copies is well-established. This 

paper establishes best practices for certifying copies so that movement towards national consistency 

will continue. 

 

Although PRIA recognizes there may be differences in adoption by recording jurisdictions due to 

statutory or regulatory specifications, recorders are encouraged to align their operations with these 

recommended best practices. 

 

 

 

 
 
 
 
 
 
 

 


